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Deferred Final Exam requests are placed in Admin Review status due to insufficient supporting
documentation. If your request has been placed in Admin Review status, you will receive an email
to your UCalgary email address with a new supporting documentation deadline (deadline is 2
calendar days from when your application was placed in Admin Review status). Please note, if valid
supporting documentation is not received by the deadline, your application will be denied. There
will not be any additional time given to provide valid supporting documentation.

Valid Supporting Documentation includes:

- Medical note confirming a medically excused absence on the day of the exam or within a
timeframe that includes the date of the exam.

- Student Declaration of Absence, outlining timeline of events/illnhess,
circumstances/condition on exam day, and how it prevented you from attending the final
exam.

- Accident/incident report

- Death certificate, obituary, or funeral program

- Invitation to Athletic Competition/Academic Conference with reference to your involvement
in the event — please note it is to the discretion of the faculty whether the event is eligible for
absence as a faculty approved activity, please speak to a faculty advisor before the final
exam period for more information.

- Jury Duty notice

Supporting documentation is considered invalid if it does not adequately support your rationale for
being absent from the deferred final exam. Reasons documentation is insufficient are:

- medical note does not confirm a medically excused absence for the date of the final exam

- the statement in Student Declaration of Absence is too vague

- supporting documentation is a typed personal statement, photo of thermometer, COVID test,
prescription, summary of doctor’s visit with no medically excused absence, requisition for
medical test, or other vague documentation that does not provide sufficient information
about the timeline of illness, condition on exam day, and how it prevented you from attending
the final exam

- picture of broken car with no context of date, time, or outline of attempts to come to campus

- Student Declaration of Absence for In-Course Assessments



https://www.ucalgary.ca/registrar/registration/advising

Student Records

UNIVERSITY OF

CALGARY Deferred Final Exam Request

Edit/Update Supporting
Documentation

Admin Review status allows you to edit your Student Declaration of Absence or upload valid
supporting documentation. For instructions, please see the guide below.

Step 1: Log into your student center (my.ucalgary.ca).

Login

1 ——
4 |‘\ Continue with your IT account j
/ For current students and staff.

Welcome to I N
my.ucalgary.ca

For student applicants, alumni, and guests

Step 2: Click on the Exams and Grades Tab.

The continuing award
application is open - -

My Application

=

My Service
Requests
UCID:

Personal Info My Advising Notes Open (0) Complete (2) View My Advising Notes
A To Do (1) Notices (0) Your Enrolment Start Time
E’g:;::d O Submit Social Insurance Number ;ggem%?:?é%g;ﬁgggé?r hERas

Academic session on 2026 April 2

1:30PM.

X

Details
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Step 3: Click on the Deferred Examination Requests link.

Viewing: Undergraduate Programs

- 2

Home Expected Graduation Term: TBD

m Deferred Examination Reguests e Student Confirmation Letters
My Application Exchange Confirmation/Law Gen View Unofficial Transcript
GPA Calculator Flexible Grade Option (CG)

Request Official Transcript

My Service
Requests

Final Exam Schedule

MATH 211-01

Jo

Personal Info

&

4 (10005)

Exams and

Grades ERTH 210-01

Linear Methods | (Lecture) Final 2026/04/17  1:00PM - 3:00PM TBA

Welcome to Earth (Lecture) Final 2026/04/21  9:00AM - 11:00AM TBA
(14110)

Step 4: Use the tracking number to identify the relevant application then click View Request.
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Deferred Final Examination Requests
To submit a new deferred examination request, click “Create a new request”.

To review details of your previous request, click “View Request” for the specific request.

When a decision is made on your request, the “Approval Status” will be updated.

10000015539 Submitted Under Review 2026/03/04 9:11:04.000000AM

Winter 2026 View Request

20000015538 Submitted  Under Review 2026/03/04 :52:20.000000AM Winter 2026 sl

Create a new request

Step 5: Click on Student Declaration of Absence to edit the Student Declaration of Absence. If you
need to upload supporting documentation without updating the Student Declaration of Absence,
proceed to step 6. If you are completing the Student Declaration of Absence for the first time,
please see the completing the Student Declaration of Absence guide.

50C 20 Introduction To Sociclogy 2026/04/24 5:00PM 6:30PMFaculty of Arts Stephen Fred Dumas
Debilitating lliness Click Here
Religious or Spiritual Grounds Click Here
Unforeseen Crisis/Serious Personal Hardship Click Here
3 final exams within 24 hours/Direct Conflict Click Here
University/Faculty Approved Activity Click Here
Student Declaration of Absence
Please upload supporting documentation. Supporting documentation is required if submitting a deferral application due to

5a. You can update the text in the comment box of the Student Declaration of Absence.
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Please acknowledge you have read and understood this statement.
@Yes (No

Please provide a clear timeline or detailed explanation of the circumstances that prevented you from ing the final
exam. Vague or general responses may be insufficient and could require additional docume n for your
deferred exam application to be approved. Reason for missed final examination:

Description of the circumstancesfillness that prevented you from attending your final exam and how (timeline of events/iliness, what
happenedicondition on exam day, how it prevented you from attending the final exam.) If the student declaration is too brief or vague, your
application may be placed in Admin Review status to allow for editing so you can add more information. You can edit your Student
Declaration of Absence if it is in Submitted or Admin Review status |

2

Collection Notice

5b. Once you have updated your statement, scroll to the bottom of the page and click OK. The date
and time stamp will update automatically.
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4. | understand that a record of this declaration may be collec
the purposes outlined above and may be subject to review a

@Yes (No

| have read and agree to the cleclaration, and | thE‘.‘D‘_f’ make
®Yes ()No

Mame

uciD

Last Update natemmel 26/03/04 9:09:31AM| by

5c. Back in the Deferred Final Exam request, click Save.

Debilitating lliness Click Here
Religious or Spiritual Grounds CIu:kHere
Unforeseen Crisis/Serious Personal Hardship CIl{:kHere
3 final exams within 24 hours/Direct Conflict CllckHere
University/Faculty Approved Activity Click Here

Student Declaration of Absence

Please upload supporting documentation. Supporting documentation is required if submitting a deferral application due to
Debilitating lliness/Medical Emergency, Unforeseen Crisis or Serious Personal Hardship, Faculty-approved activity or University
Representation.

=N Upload =

I

Input comments here as per instruction #3 above:
Brief explanation of extenuating circumstances that prevented you from attending the final exam. 200 Character limit.
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Step 6: If you need to upload supporting documentation, click Upload.

Student Declaration of Absence

Please upload supporting documentation. Supporting documentation is required if submitting a deferral application due to
Debilitating lliness/Medical Emergency, Unforeseen Crisis or Serious Personal Hardship, Faculty-approved activity or University
Representation.

View Upload =
*Input comments here as per instruction #3 above:

Erief explanation of extenuating circumstances that prevented you from attending the final exam| 200 Character limit.

6a. Click Browse to browse the files on your device, then click Upload.

AV 2 U VD I DT W CHUNIVWYIT Sl

1tation is required if submitting a deferral application due to
srious Personal Hardship, Faculty-approved activity or University

Upload
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If there is already supporting documentation and you would like to add more, click + and follow step
6a.

Student Declaration of Absence

Please upload supporting documentation. Supporting documentation is required if submitting a deferral application due to
Debilitating lliness/Medical Emergency, Unforeseen Crisis or Serious Personal Hardship, Faculty-approved activity or University
Representation.

Supporting Documentation
Document Name Uploaded Date Description View
Supporting_Documentation.docx 2026/03/04 Supporting_Documentation.docx View [+] [—]

*Input comments here as per instruction #3 above:

You can add as many documents as needed.

6b. Once you are finished uploading documents, click Save.
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[ | Debilitating lliness CllckHere
Religious or Spiritual Grounds CllckHere
Unforeseen Crisis/Serious Personal Hardship CllckHere
3 final exams within 24 hours/Direct Conflict CllckHer&
|| University/Faculty Approved Activity Click Here

Student Declaration of Absence

Please upload supporting documentation. Supporting documentation is required if submitting a deferral application due to
Debilitating lliness/Medical Emergency, Unforeseen Crisis or Serious Personal Hardship, Faculty-approved activity or University
Representation.

ol Upload (=]
e

Input comments here as per instruction #3 above:
BErief explanation of extenuating circumstances that prevented you from attending the final exam. 200 Character limit.



https://www.ucalgary.ca/registrar/contact-us
mailto:dfedocs@ucalgary.ca

