Student Records

UNIVERSITY OF

CALGARY

How to Request a Deferred Final

Exam

The deferred final exam application is available from the first day of final exams until 2 business

days after the final exam period. The deadline to apply for a deferred final exam is 2 business days
after the scheduled exam.

Step 1: Log into your student center (my.ucalgary.ca).

For current students and staff

1 % o Login
4 ™
{ / 1‘\ Continue with your IT account j

Welcome to —
my.ucalgary.ca /

( continue with your elD

For student applicants, alumni, and guests

Step 2: Click on the Exams and Grades Tab.

The continuing award
application is open = -

=
t

My Application

My Service
Requests
UCID:
Persoiial o My Advising Notes Open (0) Complete (2) View My Advising Notes
A, To Do (1) Notices (0) Your Enrolment Start Time

You may begin enrolling for the Fall
Fransan (O submit Social Insurance Number 2026'W)i/nter92027 RegSlar
Academic session on 2026 April 2

J 1:30PM.

Details
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Step 3: Scroll down to the Final Exam Schedule and Click on the Deferred Final Exam Request link at
the bottom.

Final Exam Schedule

STAT 213-01
Introduction to Statistics | (Lecture) Final 2026/04/18 5:00PM - 7:00PM TBA
(10021)
ENGL 251-06
Literature and Society (Lecture) Final 2026/04/21  9:00AM - 11:00AM TBA
(11942)
CHEM 201-01 Gen CHEM:Structure & Bonding
Final 2026/04/21  5:00PM - 7:00PM TBA
(15587) (Lecture)
BIOL 213-02 Ecology, Evolution, Biosphere
Final 2026/04/24 9:00AM - 11:00AM  TBA
(15289) (Lecture)
SQCI 201-01
Introduction To Sociology (Lecture) Final 2026/04/24 5:00PM - 6:30PM TBA
(11503)

e v

é Deferred Final Exam Reguest

Step 4: Click on Create a new request.

Deferred Final Examination Requests
To submit a new deferred examination request, click “Create a new reguest”.

To review details of your previous request, click “view Request” for the specific request.

When a decision is made on your request, the “Approval Status” will be updated.

10000015538 Submitted Under Review 2026/03/04 :52:29.000000AM Winter 2026

é Create a new request

View Request
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Step 5: Read the text on the first page of the request. This will include important timelines and
provide a brief description of the valid matters for deferred final exam requests. At the bottom are
the terms and conditions. Once you have read through, click the box to confirm you have read and
understand the guidelines then click Continue. You will not be able to continue without confirming
you have read and understand the guidelines.

Important Information:

= This application is not to be used for instructor-scheduled tests (including take home exams), term papers, or assignments.

= Applications will not be accepted without the required valid supporting documents for a deferral. Submission of supporting
documentation does not in itself constitute grounds for the approval of a deferral. The rationale must clearly demonstrate serious illness
or extraordinary circumstances beyond the student's confrol that would warrant exemption from the regular examination schedule.

+ The deferred exam is the last opportunity for students to write a final exam. You must be available to write your deferred examination
during the deferred examination dates noted above.

= |f you defer an exam for a prerequisite course for the following term, please contact your faculty advising office to verify progression
options.

= |f you apply to graduate in the current term, please contact your faculty advising office.

= You are fully responsible for identifying the exact date, time and location of the deferred examination when it is available.

» |f you have completed the scheduled final examination or have completed less than half of the assigned work in a course, you are
not eligible for a deferral.

= [f you have completed less than half of the assigned course work in a course, you are not eligible for a deferral.

= After your application is approved, if you decide to write a final exam rather than an approved deferral, email examinfo@ucalgary.ca
and provide your UCID#, DFE Tracking number, and the course name and number of the exam you wrote as soon as possible.

« Contacting your faculty advisor to determine academic support is always recommended prior to applying for a defarral.

More information is available at
he Deferred Exam website and The University Calendar
s I have regd and | understand the above guidelines.
e

Step 6: Select the course you would like to defer. Please note, if you are applying to defer multiple
courses you will need to submit a separate request for each course.

Winter 2026 | Undergraduate Programs | University of Calgary

SubjectCatalogDescription ExamDate  pot  ENpacyny Instructor Room
[ | STAT 213 Introduction to Statistics | 2026/04/18 5:00PM 7:00PM Faculty of Science Placida Dassanayake
[ JENGL 251 Literature and Society 2026/04/21 9:00AM 11:00AM Faculty of Arts Amy Janna LeBlanc
I:I CHEM 201 Gen CHEM:Structure & 2026/04/21 5:00PM 7:00PM Faculty of Science Farideh Jalilehvand
Bonding
213 Ecology, Evolution, 2026/04/24 9:00AM 11:00AM Faculty of Science Lars Petersen, Allyson
Biosphere Kate Menzies

I:I S0CI 201 Introduction To Sociology 2026/04/24 5:00PM 6:30PMFaculty of Arts Stephen Fred Dumas
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Step 7: Select the reason you were unable to attend your scheduled final exam.

D Debilitafing lliness lC_‘-I_il_:!c_I:I_&_r_e_
|:| Religious or Spiritual Grounds _(_:I_i:_:l:c_ljlg_rp_
Crisis/Serious Personal Hardship Click Here

3 final exams within 24 hours/Direct Conflict CIch-cHere
[]  University/Faculty Approved Activity Click Here

Student Declaration of Absence

Please upload supporting documentation. Supporting documentation is required if submitting a deferral application due fo
Debilitating lliness/Medical Emergency, Unforeseen Crisis or Serious Personal Hardship, Faculity-approved activity or University
Representation.

Please note, you will not be able to select Debilitating Illness prior to the day of your exam as you
will get the following error message.

Winter 2026 | Undergraduate Programs | University of Calgary

MATH 211

[J ENGG 212
Limit on lliness DFE application (25250,33)

ENGG 202
D Deferral requests due to illness can be submitted beginning on the day of the scheduled exam and no later than two business days following the scheduled final exam.

OK

Debilitating liness Click Here
[_] Religious or Spiritual Grounds
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Step 8: In the comment box, briefly explain the circumstances/illness that prevented you from
attending the final exam. The limit is 200 characters, including letters, spaces, punctuation. If you
need more space, please upload a word document with your full statement. Please note a typed
personal statement can be used to explain rationale, NOT as valid supporting documentation. You
can attach the personal statement by clicking Upload, and following the steps outlined in 9a below.

Student Declaration of Absence

Please upload supporting documentation. Supporting documentation is required if submitting a deferral application due to
Debilitating lliness/Medical Emergency, Unforeseen Crisis or Serious Personal Hardship, Faculty-approved activity or University

Representation.

*Input comments here as per instruction #3 above:
Erief explanation of extenuating circumstances that prevented you from attending the final examl 200 Character limit.

Step 9: Attach your Supporting Documents or complete the Student Declaration of Absence.

9a: To attach supporting documentation, click Upload.

Student Declaration of Absence

Please upload supporting documentation. Supporting documentation is required if submitting a deferral application due to
Debilitating lliness/Medical Emergency, Unforeseen Crisis or Serious Personal Hardship, Faculty-approved activity or University

Representation.

Upload
*Input comments here as per instruction #3 above:

Brief explanation of extenuating circumstances that prevented you from attending the final examl 200 Character limit.
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Click Browse to browse the files on your device, then click Upload.

1tation is required if submitting a deferral application due to
arious Personal Hardship, Faculty-approved activity or University

If you need to attach more than one document, click the + button and follow the above process for
each additional document.

Student Declaration of Absence

Please upload supporting documentation. Supporting documentation is required if submitting a deferral application due to
Debilitating lliness/Medical Emergency, Unforeseen Crisis or Serious Personal Hardship, Faculty-approved activity or University
Representation.

Supporting_Documentation.docx 2026/03/04 Supporting_Documentation.docx View [=]

*Input comments here as per instruction #3 above:

You can add as many documents as heeded.

Fiedse Upiuau SUpPpPUiung uvsunimsiiauunl. JUpRpPuiungy yusculirmeiuauunn i reyuireud i SULiinwany a usislidl appiivanuin uue w
Debilitating lliness/Medical Emergency, Unforeseen Crisis or Serious Personal Hardship, Faculty-approved activity or University

Representation.
Supporting_Documentation.docx 2026/03/04 Eupporling_Documentation.do{:x View E|
Supporting_Documeantation_ docx 2026/03/04 'Supporting_Documentation.docx | View =]

*Input comments here as per instruction #3 abowve:
I
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If you do not have supporting documentation at the time of application, you can complete and
submit the Student Declaration of Absence. Your statement in the Declaration of Absence must
clearly outline a timeline of events/illness, event/your condition on exam day and how it prevented
you from attending your final exam. Vague or overly brief statements will not be accepted and may
result in your application being denied or placed in Admin Review status. For information about
valid supporting documentation, please see the Deferred Final Exams page.

9b. Click on Student Declaration of Absence in the Deferred Final Exam request.

Student Declaration of Absence

Please upload supporting documentation. Supporting documentation is required if submitting a deferral application due to
Debilitating lliness/Medical Emergency, Unforeseen Crisis or Serious Personal Hardship, Faculty-approved activity or University
Representation.

Supporting Documentation
Document Name View Upload

View Upload =
*Input comments here as per instruction #3 above:

Brief explanation of extenuating circumstances that prevented you from attending the final exam| 200 Character limit.
%

Read through the document and double check the exam information in the Reason for Absence.
Then click yes to confirm you have read and understand. In the comment box, outline the timeline
of events/illness, what happened/condition on exam day, and how it prevented you from attending
the final exam.

Reason for Absence

| hereby confirm my absence from BIOL 213 final examination scheduled on April 24,2026 9:00 AM was a direct result
of my inability to attend due to a personal direct extenuating circumstance. Due to this absence, | did not complete the
final examination.

Plea nowledge you have read and understood this statement.
@Yes () No

Please provide a clear timeline or detailed explanation of the circumstances that prevented you from attending the final
exam. Vague or general responses may be insufficient and could require additional documentation for you
deferred exam application to be approved. Reason for missed final examination:
Description of the circumstancesfillness that prevented you from attending your final exam and how (timeline of events/illness, what
happened/condition on exam day, how it prevented you from attending the final exam.) If the student declaration is too brief or vague, your
application may be placed in Admin Review status to allow for editing so you can add more informalicun.|

£
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Read the terms and conditions and click Yes on all 5 fields. If all 5 are not clicked Yes, you will not
be able to submit the Declaration. Then click OK to submit the Declaration.

Student Declaration
Students must agree to all stipulations listed below in order to utilize the student declaration as a supporting document.

1. 1un y responsibilities under the University of Calgary Calendar and Academic Regulations and confirm
that ation | have provided above is true and complete.

@ Yes ()No

2. | understand that submission of this form is not an exemption from the final examination that was missed during the
time of ce and that the approval for a deferred final examination will be at the discretion of the Associate
Dean ignate in my home faculty.

@®Yes (No

3.1un that making false statements on this form may result in referral to the Student Conduct Office for
adjud under the Student Non-Academic Misconduct Policy.

@®Yes ()No
4.1 un hat a record of this declaration may be collected, used and disclosed by the University of Calgary for
the p s outlined above and may be subject to review and verification.

@®Yes (No

| have read and agree to the declaration, and | thE‘D}I' make an Epp”ﬁﬂﬂﬂl’l for a deferred final examination.
@®Yes (No

Mame

uciD

Last Update T 26/03/04 &:57:34AM by
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10. You must read and acknowledge that you have read and understand the terms and conditions in
order to submit the request. There are 2 acknowledgement boxes, the Submit button will not appear
until both boxes are checked.

I r?l and the application guidelines.
+ Defdired exami applications will be evaluated on a first come first serve basis. Evaluations may begin 3-5 business days

after the application has been submitied.

+ The deferred examination schedule is available approximately 1 week prior to the deferred exam dates. The date, time
and location of your exam will be provided in the "Exams and Grades" section of your student centre (my.ucalgary). The
deferred examination schedule is no longer provided to your University of Calgary email. It iz your responsibility to monitor
your student centre for information on the exam date, time, and location. NOTE: The deferred examination timetable is not
posted elsewhere online.

« Applications will not be accepted without required valid supporting documents for a defemral (if required). The rationale must clearly
demonstrate extraordinary circumsiances beyond the student's conirol that would warmrant exemption from the regular examination
schedule.

* The deferred exam is the last opportunity for students to write a final exam. There is no additional deferment of a deferred
examination. You must be available to write your deferred examination during the deferred examination dates noted above.

+ If you defer an exam for a prerequisite course for the following term, please contact your faculty advising office to verify
progression options.

+ If you have applied to graduate in the current term, please contact your facully advising office.

* You are fully responsible for identifying the exact date, time and location of the deferred examination when it is available. There is
no additional deferment of a deferred examination.

+ [f you have completed the scheduled final examination or have completed less than half of the assigned work in a course, you are
not eligible for a deferral.

+ After your application is approved, if you decide to write a final exam rather than an approved deferral, email
examinfo@@ucalgary.ca as soon as possible.

* Please consider contacting your faculty advisor to defermine academic support.

More information is available at:

The Deferred Exam website
The University Calendar

Ikrel the terms listed above and | confirm that the information | have provided in this request is frue, complete
an rate.

University Calendar - Academic Misconduct

= <— @

This information is collected under the authority of the Freedom of Information and Protection of Privacy Act and the federal Statisfics Act. If you have any questions about

the collection or use of this information, please contact the Registrar.
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11. A confirmation box will pop up with a reference number in it. That is how you know your request
has been submitted successfully.

Your request has been successfuly submitted with a tracking number of 0000015539, (25250,16)

You can review your request and its status in your Student Centre.
You can contact dfedocs{@ucalgary.ca if you need assistance.

OK



https://www.ucalgary.ca/registrar/contact-us
mailto:dfedocs@ucalgary.ca

